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APPENDIX 5
The Grampian Valuation Joint Board

No Smoking Policy

Introduction

The Grampian Valuation Joint Board accepts its legal and moral duties under The
Smoking, Health and Social Care (Scotland) Act 2005 and The Prohibition of
Smoking in Certain Premises (Scotland) Regulations 2006.

The Board recognises and accepts its responsibilities as an employer for providing
a safe and healthy work place and working environment for all its employees in
accordance with the Health and Safety at Work Act, etc 1974. This duty is further
enhanced by the Management of Health and Safety at Work Regulations 1999,
which require employers to assess the risks to which employees are exposed and
to take preventative and protective measures to eliminate or control them. The
Workplace (Health, Safety and Welfare) Regulations 1992 require employers to
ensure that non-smokers are protected from the dangers of tobacco smoke in rest
areas.

Purpose

To define the Board’s policy on smoking within areas it controls.

Policy Statement

In order to protect individuals from tobacco induced ill health and injury; the Board
has established a non-smoking environment within all Board buildings and the
areas around the buildings under its control.

Restrictions

Smoking (which includes the use of ‘e-cigarettes’) is prohibited in all of the Board’s
offices.

Board employees are prohibited from smoking in the vicinity of public
entrances/access points to Board offices etc, referred to above.

Anyone wishing to smoke must do so outwith working time and must swipe
themselves out of the Clockwise time recording system before doing so.

Any member of staff who may be exposed to tobacco smoke in areas of which the
Board is not in direct control (i.e. a domestic premise) must inform their manager
and action will be taken to eliminate exposure.

Scope

The policy applies to all employees, staff, volunteers, visitors, clients, contractors
and elected members of the Board. Any breach of the policy will be dealt with
under the normal disciplinary procedures.
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Information is contained within the signs on each building defining action to be
taken to report on non-compliance.

Recruitment

Prospective employees are advised of this policy via:

(i) information for applicants

(i) contractual documentation

(i)  corporate induction course

Supportive Action

Smokers who want, as a result of the restrictions, to give up smoking, may request

information, advice or counselling via the appropriate Depute (or through an
Assistant Assessor/Principal Admin Officer if preferred).
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APPENDIX 1

For help to stop smoking please call the NHS Grampian Smoking
Advice Service on freephone 0800848484

The NHS Grampian Smoking Advice Service was launched in 2000. We aim to provide a
smoking cessation service that is free and available to all smokers in Grampian who want
to give up.

The Smoking Advice Service has three main functions:

1.

Depending on what the individual wants, we can provide different levels of support.
This could range from a brief discussion to coming along to a structured smoking
cessation programme.

The programme sessions are:

6 group sessions

one hour a week

led by trained smoking cessation advisors

provided throughout Grampian at different times and locations

We make every effort to accommodate the individual needs of clients when setting
up new sessions.

There is evidence to suggest that taking part in this smoking cessation programme
is extremely beneficial when trying to stop smoking. Our data shows the more
sessions you attend, the more likely you are to successfully stop smoking. The
NHS Grampian Smoking Cessation Service is nationally recognised as an example
of best practice. It is very important that people in Grampian are aware of the help
that is available to help them stop smoking.

We act as a point of contact and provide information to health staff and the general
public on smoking cessation.

We provide training for smoking cessation advisors and to other health care staff
who provide smoking cessation support to their patients.
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